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	EVENT NAME:  

	DATE:
	EVENT TIMES:


Contact Info

	NAME:  
	  

	PHONE:  
	E-MAIL:  


	Submitted on:  Friday, January 15, 2016


[image: image3.bmp]Faculty Dining Room
4th Floor; Sargent Hall

[image: image1]
SETUP NOTES:





-(2) 6’s next to podium w/ 4 chairs for panel (use existing tables)





-(4) Rows of 8 (4 chairs per section w/ a center aisle) facing front; 32 chairs total





-Please move remaining tables & extra chairs to the Alumni Meeting Room





-(3) high tops behind chairs





-Existing Serp. Tables on tiled floor for food/beverage
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Drop-down Projection Screen from Ceiling on this wall





2p/1c





2p/1c





Screen Control Panel





Tile


Floor





W


i


n


d


o


w





w


a


l


l








Entrance





2p/1c





9 x 14 Area





4


5





F


E�E�T�





Foyer 


Area





Pod





x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








x








H T








H T








H T








x








x








x








x








6





6








[image: image4.emf]