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Description: This quick guide provides instructions on how to manage your privacy settings.
Applies to: Student

MANAGE MY PRIVACY SETTINGS

1. Inthe Search bar, type Manage My Privacy Settings and select the Manage My Privacy Settings
Task.

Q. Manage My Privacy Settings ®
Manage My Privacy Settings
Task
VIEW MORE

2. Review the Description Information.

Institution  Suffolk University

o In accordance with the Family Educational Rights and Privacy Act of 1974 (FERPA), Suffolk University generally will not release personally identifiable information from a student's education record without the student’s prior written consent;

except in the limited circumstances where FERPA allows disclosure without student consent. The University may disclose to third-parties any student information that it has designated as directory information, provided that the student has
not i such i ion from di . Suffolk University has designated the following as directory information: name, address, e-mail address, telephone listing, photograph, date and place of birth, grade level, enroliment status,
dates of attendance, major field of study, degrees, honors and awards received, participation in officially recognized activities and sports, height and weight of members of athletic teams, and the most recent educational agency or institution
attended.

Further information regarding FERPA and your privacy rights pertinent to undergraduate students can be found here; graduate students can be found here; law students can be found here.

Student Consent is required for Suffolk University to release educational records such as, but not limited to, grades, grade point average (GPA), credit hours, financial information, disciplinary actions, etc.

3. Click on the | consent to share my information outside of this institution or | don’t consent
to share my information outside of this institution radio button to choose if Suffolk University
can or cannot share your information outside of Suffolk University. Please note that it is defaulted
to | consent to share my information outside of this institution.

o @I consent to share my information outside of this institution

: | don't consent to share my information outside of this institution

4. Click on the | want my directory information to be public or | don’t want my directory
information to be public radio button to choose if your directory information is or is not public.
Please note that it is defaulted to | want my directory information to be public.

*
o ml want my directory information to be public

(_) I don't want my directory information to be public
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5. If you choose to make your directory information public, you can make additional Directory Data
visible by selecting the Display on Profile checkbox next to the information to display. As default,
none of the Directory Data Values are selected. Also note that Name, Pronouns, Phonetic
Pronunciation, Audio Pronunciation, Photo, Institution, and Social Media links are always public by
default.

Directory Data Value Display on Profile

Primary Institutional Address

Primary Institutional Phone Number
Primary Institutional Email Address
Date of Birth
Birth Country
Birth Region

Birth City —

6. Click OK. Click Done.
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